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If You Login has the Role of Section I/c : The Below Menu will Appear .
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Shift Scheduling

The System is Generating the Shift-Schedule based your last Weekly Off and Shift-Pattern for a
month . It is a Auto generated process, the next shift-schedule generation will be on the last week
of the current month for the next month. In the mean time, if there is a requirement of shift
pattern change for a particular employee in your department, this screen can be used for Re-
Scheduling of Shift.
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Steps to be Followed :

1. Enter PersNo ,then click on search button.

2. Select Shift Pattern@ , then Select from dropdown @ , Which shift sequence pattern, you
would like to come first from selected Shift Pattern @

3. Enter Shift Pattern Start Date.
4. Enter Shift W.E.F Date , the date in which shift sequence @ will be effective.

5. Click on Regenerate button to view based on input data. if generation successful and matching
with your requirement save the shift schedule record.
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In the above screen, select unit code from 1% drop down menu. Then the following screen appears
with the dept. code drop down menu enabled for which Section I/c user is authorized.
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Then select dept. code for which you want to do attendance modification. The screen looks like this.
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Select the date and click on the search option. The following screen appears.
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This Screen shows, only exception data. It means, if there is any discrepancy in attendance data.
Single Punch , Without Punch, Late In, Early Out, Present in Weekly Off or holidays , etc.

The above screen allows modifications in four fields

A — Modified Shift

B — Modified Status

C - Additional Deduction Hour in Minutes
D - Remarks

A. Modified Shift Drop down Menu. Select one option.
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B. Moaodified Status Drop down Menu which gets activated based on shift selected by you.
Select one option.

- s
°@|@ ittp://10.60.255,5T:81/toms smit/Trans/AttendanceFinalisation]. 2 ~ & & | @) Attendance Section Ifc ‘ ‘ A
File Edit View Favorites Tools Help
o {30 - [ @@ v Page~ Safety~ Tools~ @~

—
A NAI.E“ Welcoms IAKAR SAHOO

Monda 14,2016 5: 42 PM

Related Activities

e Attendance Finalisation-[Section 1/c]
‘Shift Scheduling
‘Shift Modification _
unit Code : 1400-SMELTER [ v|Dept Code : 856-SYSTEMS | pate :[02/Mar/2016 [E)
Attendance Modification
(Section I/c)
PR Forward [Add New Record To Exception [REEHUSTEIE]
G [ [SiNo._lpersNo _[Name ________lsch Shift _SchSts_Atnd Sts finTime _______loutTime ______[DedMin |ModShift ____[ModSts ______ [ModDedMin JadddedMin _Jremarks |
Outside) KAMAKHYA
| o s R | ommotcomat | ovetciror | m | [Sekcr v
e, PRASAD SAHU i ——
DURGA MADHAB
ExtraDuty/Extra Hours/OT 2 | os700 o G PR 0210372016 03:02 0210312016 17:37 2 %Q}\glﬁskly off
Unit/Dept./Loc. Change SUDRAKAR [T1-Training In Side
= DILLIP KUMAR PT-1st Half PR 2nd Half Tour
B3 PR niation [self/ Others] 9 || &= saroo 3 e P15t Half Tour 2nd Half PR
b || @ PATANGIA 5 | EEoEms | CEEDGE | 2 L 12 i Tourond el &1
PO-1st Half PR 2nd Half Trg. Out
s | ooest SHARAD < PR | ocssasoros | eaosetsrss | 4 OP-1ot Hall Trg.Out onc Hol PR
LO-1st Half CL 2nd Half Trg. Out
7 | osess vl 5 PR 0203201608:04 | 020032016 17:36 4 “Select- V| OL-1st Half Trg. Out 2nd Half CL
IP-1st Half Trg. In 2nd Half PR
PI-1st Half PR 2nd Half Trg. In
IL-1st Half Trg. In 2nd Half CL
LI-1st Half CL 2nd Half Trg. In
PA-1st Half PR 2nd Half AB
[AP-1st Half AB 2nd Half PR
[AT-1st Half AB 2nd Half Tour
[TA-1st Half Tour 2nd Half AB
[Al-1st Half AB 2nd Half Trg. In
1A-1st Half Trg. In 2nd Half AB
[AO-1st Half AB 2nd Half Trg. Out
OA-1st Half Trg. Out 2nd Half AB v
| AB-Absent
< >

Remote Desktop Connection 100% v

— ) — - 3 harelkrishnawallpDAabDeY Ssaout
- ' E; | E E i 5 X Start Mertu 2 Lt Y g e el :f:;’;fﬁ

4 OD-Official Duty -
WO-Weekly Off
JTR-Tour -
TI-Training In Side
TO-Training Out Side

PT-1st Half PR 2nd Half Tour
TP-1st Half Tour 2nd Half PR
LT-1st Half CL 2nd Half Tour
TL-1st Half Tour 2nd Half CL
NPO-1st Half PR 2nd Half Trg. Out [
OP-1st Half Trg. Out 2nd Half PR
1LO-1st Half CL 2nd Half Trg. Out —
OL-1st Half Trg. Out 2nd Half CL
-{IP-1st Half Trg. In 2nd Half PR —
Pl-1st Half PR 2nd Half Trg. In
IL-1st Half Trg. Im 2nd Half CL
LI-1st Half CL 2nd Half Trg. In
PA-1st Half PR 2nd Half AB
AP-1st Half AB 2nd Half PR
AT-1st Half AB 2nd Half Tour
TA-1st Half Tour 2nd Half AB
Al-1st Half AB 2nd Half Trg. In
IA-1st Half Trg. In 2nd Half AB
AD-1st Half AB 2nd Half Trg. Out
OA-1st Half Trg. Out 2nd Half AB
AB-Absent

Modified Status




C. Additional deduction in Minutes Field: You can input numeric value if required.

D. Remarks Drop down menu. Select any one option if required.

a1 |

°@|@ ittp://10.60.255,5T:81/toms smit/Trans/AttendanceFinalisation]. 2 ~ & & | @) Attendance Section Ifc [ ] A
File Edit View Favorites Tools Help
o 30 - [ @ ~ Page~ Safety~ Tools~ @~

—
A NALE“ Welcome SUDHAKAR SAHOO

Monday, March 14, 2016 5: 43 PM

Related Activities

¥ Transaction Attendance n-[Section 1/c]
‘shift Scheduling

Shift Modification unit Code : 1400-SMELTER [ /| nept Codo :[B56-SYSTEMS ] nate:[02Mar2016 (] (ECNERN

‘Attendance Modification
(Section I/¢)
PR Foruard = P tew rcord To Excoption R AEE]
tendance (Taining Siko Jrorsio —hame e o e — o Shit———Mod Sta o DoaMn—Adadeanamaris |
OutSide) = —
) 1| ozar KAMAKHYA s PR 020320160841 | 020032016 17:01 1 Select- V| 1
‘Attendance (Tour) BRASADISANY)
- 2 | oo | reamone | PO I —————— ] B
Unit/Dept /Loc. Change SUDHAKAR e
- 3 | oerzs S 9 B Select: v
= Views
DILLIP KUMAR
B PR Initiation [Self / Others] SAHOO Select
WS, ANITA - -
5 | om s B PR 02032016 08:22 | 020032046 1742 2 Select: v 2
6 | osest SHARAD s PR 0203201608:04 | 02032016 17:34 4 Select- V| 4
PRASHENJEET
7 09653 e G PR 02/03/2016 08:04 0210312016 17:36 4 -Select- v 4

% ¥ D5d3PM)
14/03/2016

Half Day CL related codes are only activated Only in “G” Shift.

After doing the modification Save and make it final for HOD attendance finalization.
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Click search Button for Pending PR. Select the record and forward to HOD for Approval.
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In the above screen, Section I/c authorized officer can set the attendance of employee who is on
training outside for a specified period beforehand. The same data will be reflected in the
attendance exception.
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This is the advance Attendance data entry screen for Departmental Training Outside employees
before attendance date comes.
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Enter From Date and Part of the Day (ForeNoon/AfterNoon) , the Employee left the office for
training outside starts and To Date , Part of day, then Save the Record.
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In the above screen, Section I/c authorized officer can set the attendance of employee who is on
tour for a specified period beforehand.
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Welcome SUDHAKAR SAHOO
Friday, February 24 AM
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NAME : AMARESH KUMAR MAHURI , DESG : SRIMANAGER(SYS} , DEPT ; 856-SYSTEMS

Pers No

- partoroay

To Date Part Of Day ~

B TS o Pers o |Desigmatm—[From Daie. art Of Doy To Dot Par O Dy Uit Neme ~0opariment | Situsfasued By Do
06842 |AMARESH KUMAR MAHURI |SR. s) FN 1400-SMELTER DIVISION, ANGUL [856-SYSTEMS|D (06842

Selecta  |06842 |AMARESH KUMAR MAHURI |SR. s) FN 1400-SMELTER DIVISION, ANGUL [856-SYSTEMS|D (06842

Seleci|3 (06842 |AMARESH KUMAR MAHURI|SR ) AN 11400-SMELTER DIVISION, ANGUL [855-SYSTEMS|F (06842

Select]s  |06842 |AMARESH KUMAR MAHURI |SR. s) FN N 1400-SMELTER DIVISION, ANGUL [856-SYSTEMS|D (01892

Selects  |06842 |[AMARESH KUMAR MAHURI |SR. R(SYS) FN 1110212016 |FN 1400-SMELTER DIVISION, ANGUL [B56-SYSTEMS|D (06842

Select|s (06842 |AMARESH KUMAR MAHURI|SR ) PN 1400-SMELTER DIVISION, ANGUL |856-SYSTEMS|D (06842

This is the advance Attendance data entry screen for Departmental Tour employees before
attendance date comes.



Entered by Section I/c from Department.
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PR Forward
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Pers No ;06842 Duty Type : Extra Duty v

Attendance (Training NAME : AMARESH KUMAR MAHURI UNIT : 1400-SMELTER DIVISION, ANGUL DEs6. : SRMANAGER(SYS)
Bri) Deer. : 856-SYSTEMS Loc:
Attendance (Tour)

Shift : G v
‘ExtraDuty/Extra =
Hours/OT Reason : Reliever not repor v

‘Unit/Dept./Loc. Change Duty Hours : 2| X

~PR Initiation [Self / Others]

it/Dept/Loc Change|

Entered by Section I/c from Department.

Screen Used for Unit / Department /Location Transfer (Release / Join)
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Unit/Dept/Loc Change|

Screen Used for Unit / Department /Location Transfer (Release / Join)
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PR Forward [©lretcase[®lsain WEF Date :|10/02/2016 [ [AfterNoon ™

""Attendance (Training UnitCode : | 1400-SMELTER [ “|Dept Code : 856-SYSTEMS W
Outsid
ide) In-punch Loc :{ A1-ADMN_ BUILD /| out-punch Loc : [[RERU NI

‘Attendance (Tour)
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ExtraDuty/Extra Hours/OT 2

Unit/Dept./Loc. Change

“Views

PR Initiation [Self / Others]
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If You Login has the Role of HOD : The Below Menu will Appear .
What is my Role asa HOD ?

Attendance Modification (HOD) — Level-II
PR Approval

GatePass

View [ Attedance / Punch Data ]

PR - Initiation [ Self / Others ]

u B~ WN R



Attendance Modification (HOD) Screen
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Welcome BIDYADHAR GIRI
rch

15, 2016 10: 09 AM

Related Activities

G aler=cioy Attendance Finalisation-[HOD]
‘Attendance Modification
(HOD)
Unit Code :|--Select-- | pept Code < | Date | =
PR Approval
s 1l Exception|Osection lic Modified Data Draft/Final :

B PR Initiation [Self / Others]

o O e

15/03/2016

This is the Level-Il attendance finalization done by HOD after Section I/c finalization.

In the above screen, select unit code from 1% drop down menu. Then the following screen appears
with the dept. code drop down menu enabled for which HOD user is authorized.
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Welcome BIDYADHAR GIRT
Tuesday, March 15, 2016 10: 12 Al

Related Activities

= ¢F Transaction

Attendance Finalisation-[HOD]
‘Attendance Modification
({HOD)
. : unit Code :[1400-SMELTER [ v|ept Code : 856-SYSTEMS  w| Date | =
- pproval
= Views AII Excepﬂnnsactinn Vc-Modified Data Draft/Final :

B PR Initiation [Self / Others]

S[E) 5 M o =N 55 B R e

15/03/2016

Then select dept. code for which u want to do HOD attendance modifications. The screen looks like
this.
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Related Activities

B Transaction Attendance Finalisation-[HOD]
‘Attendance Modification

(HOD)

Unit Code - 1400-SMELTER [ | Dept Code :[856-SYSTEMS  w| Date:| =
PR Approval
= vViews [®lan exception[Olsection e modified pata Bl<« Mar

2016
~[ PR Initiation [Self / Others] -

< >
javascript:setCalendarControlDate(2016,3,1) 0% v
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All Exception Section I/c Modified Data

Select the date. By default, All Exception Radio Button is enabled. But HOD authorized user can
choose from any of the above radio buttons.

On choosing All Exception Radio Button & clicking on search option, the following screen appears if
Section I/c authorized user has not yet finalized data for the given date.
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Related Activities

B Transaction Attendance Finalisation-[HOD]
‘Attendance Modification

(HOD) " N = o
— ; not finalised by Section I/c for 02/03/2016
I Unit Code :| 1400-SMELTER [ | Dept Code :| 856-SYSTEMS | Date:02/Mar/2016 [E
& Views

AII Excepﬂnnsactinn Vc-Modified Data Draft/Final : D
[ save | Add New Record To Exception|

B PR Initiation [Self / Others]

On choosing All Exception Radio Button & clicking on search option, the following screen appears if
Section I/c authorized user has finalized data for the given date. Three new tabs also appear.
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Change Password | Logout

Welcome BIDYADHAR GIRI

Tuesday, March 15, 2016 10: 14 AM

Related Activities

B Transaction Attendance Finalisation-[HOD]
‘Attendance Modification

(HOD)
PR A ' Unit Code :| 1400-SMELTER [ V| Dept Code : 856-SYSTEMS | Date:|01/Mar/2016 &=
pproval
=Views [®lan accepunn.secunn lic Modified Data DraftFinal : D
~{8 PR Initiation [Self / Others] [ save | Add New Record To Exception

Em [Sch it [5ch 81 A Sis ln Time ——JOut Time e Min Mo Shit__Mod s Mod Dou Min [Ad dod Min [Femarks |
KAMAKHY?
1 e e G PR | 01/03/2016 08:12 | 01/0312016 17:02 | 12 ~Select- _Select- 12 _Select-

SUDHAKAR
2 | 06728 MO G e selem\ [v] -Select- ‘
Sele\t— I oD~ Ddf\lall]-. I \ IrSeIedr ‘ I
4 | 06843 s";:m”'“ [ PR /03/2016 08:55 | 01/03/2016 17:06 | 55 -selet\ Gelem\ 55 -Select- \
5 | orte7 m\g::::nn \ ] \ ~Select ﬁeledr\ \ ~Select- \
MY ANITA
6 | 07724 mkucm 5\ PR | 01/03/20% 08:38 | 01/03/2016 17:05 | 38 -Selen-\ -Select \ 38 \ -Select- ‘
7 | oses1 SHARAD G PR | 01/03/2016 002 | 01/03/2016 17:21 2 -Select- -Select- 2 -Select-
RAGHU\VAN SHI
PRASHENJEET
& | 09653 BISWAS G PR 01/03/2016 03:05\ 01/03/2016 17:26 5 -Select- -Select- 5 _Select- v}
< >
L10D% v

€l 2\ o = e I S i [ | €[ g IS

Save  Final Add New Retord to|Exception

A B C D
In the above screen, highlighted data indicate the records modified Section |/c authorized user.
Non-Highlighted data: Data which are not modified at all.
The above screen allows modifications in four fields

A — Modified Shift

B — Modified Status

C - Additional Deduction Hour in Minutes
D — Remarks

A. Modified Shift Drop down Menu. Select one option.
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Change Password | Logout

Welcome BIDYADHAR GIRI
Tu h 15, 2016 10: 14 AM

Related Activities

=€ Transaction Attendance Finalisation-[HOD!
Attendance Modification
(HOD)
Unit Code :| 1400-SMELTER [ | Dept Code :|856-SYSTEMS | Date :[01/Mar/2016
PR Approval
= views Section licModified Data
{8 PR Initiation [Self / Others] [ save | Add New Record To E:
1 o [PersNo Ieme ————Jsch Shif |sch Sia [Atnd 56 [ Time ———JOutTime ———oed Min [Mod Shit__[Mou St Mo e Min[Addod Win [Remarks |
KAMAKHYA
1T | D SAHU (] PR | 01/03/2016 08:42 | 01/03/2016 17:02 | 12 B -Select- 12 -Select-
SUDHAKAR B
2 | 06728 SAHOD G T0 o -Select- -Select-
G
-Select-
4 | 6843 Ms";:f:;”"“ G PR | 01/03/2016 08:55 | 01/03/201617:06 | 55 | -Select- -Select- 55 -Select-
DILLIP KUMAR
5 | 07187 SAHOO <] R ~Select- ~Select- -Select-
MS. ANITA
6 | 07728 I [ PR | 01/03/2016 08:38 | 04/03/2016 17:05 | 38 -Select- -Select 38 -Select-
SHARAD
T O | WANSHE <] PR | 01/03/2016 08:02 | 01/032016 17:21 | 2 ~Select- ~Select- 2 -Select-
5 | 09653 "“;’:;‘;:JSEH G PR | 01032016 08:05 | 01032016 17:26 | 5 | -Seleci- -Select- 5 -Select-

G 14AM,

ENG

Modified Status Drop down Menu which gets activated based on shift selected by yo
one option.

| B New Smelter Intranet
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Related Activities

‘Attendance Modification
(HOD)
Unit Code :| 1400-SMELTER [ *|Dept Code :| 856-SYSTEMS | Date:|01/Mar/2016
PR Approval

Section licModified Data Draft/Final : D

Views
B PR Initiation (Self / Others]

51 Ho. [PersHo |
KAMAKHYA
1| 02347 ® PR | 01/03/2016 08:42 | D1/03/2016 17:02 PT-15t Half PR 2nd Half Tour
ERSSATISATL TP-1st Half Tour 2nd Half PR
SUDHAKAR LT-1st Half CL 2nd Half Tour
z | T SAHOO ¢ ° TL-1st Hali Tour 2nd Half CL
PO-1st Half PR 2nd Half Trg. Out
OP-1st Half Trg. Out 2nd Half PR
LO-1st Half CL 2nd Half Trg. Out
4 | opsa3 | MS-ALEKHIKA [ PR | 01/03/2016 08:55 | 01/03/2016 17:06 | 55 -Select- OL-1st Half Trg. Out 2nd Half GL
SAHU IP-1st Half Trg. In 2nd Half PR
DILLIP KUMAR PI-1st Hall PR 2nd Half Trg. In
8| SAHOO & s -Select- IL-1st Half Trg. In 2nd Half CL
M5 ANITA LI-1st Half CL 2nd Half Trg. In
6 | 07724 : [3 PR | 01032016 08:38 | 01032016 17:05 | 38 | -Select- PA-1st Hall PR 2nd Hali AB
EATANGIA AP-1st Half AB 2nd Half PR
SHARAD " i AT-1sl Hal AB 2nd Half Tour
T O | WANSHE 3 PR | 01032016 08:02 | 01032016 17:21 | 2 | -Select- 1ot Lt Tot ones 1ot A8
Al-1st Half AB 2nd Half Trg. In
8 | 09653 P“%’:;‘;:JSEH G PR | 01032016 08:05 | 01032016 17:26 | 5 | -Seleci- 1A-1st Half Trg. In 2nd Half AB
AQ-1st Half AB 2nd Half Trg. Out
OA-1st Half Trg. Qut 2nd Hall AB
AB-Absent

C. Additional deduction in Minutes Field: you can input numeric value if required.

-Select-

-Select-

-Select-

-Select-

-Select-

HE15AM,
15/03/2016

ENG



D. Remarks Drop down menu. Select any one option if required.
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Related Activities

B Transaction
‘Attendance Modification
(HOD)

Unit Code : [ 1400-SMELTER [ | Dept Code :[856-SYSTEMS | Date :[01/Mari2016
PR Approval
=Views 1 Exception|O|section lic Modified Data DraftFinal : D

{8 PR Initiation [Self / Others] [ save | Add New Record To

Attendance Finalisati

[HO!

1 No. [PorsNo [Name ________[Sch Shift [Sch Sts JAtnd Sts [inTime _____JOutTime ____|Ded Min [Mod Shift ____[Mod Sis [Mod Ded Min_|Add ded Min_[Remarks ___|
KAMAKHYA
1 02347 PRASAD SAHU G PR 01/03/2016 08:12 | 01/03/2016 17:02 12 -Select- -Select-
SUDHAKAR
2 06728 SAHOO G T0 -Select- -Select-
_SEIEEF I B B D Mt
T PUNCHED IN WRONG READER
4 06843 " SAHU G PR 01/03/2016 08:55 | 01/03/2016 17:06 55 -Select- -Select- -oeleck-
DILLIP KUMAR
5 | or1s7 pte 6 ™ ~Select- ~Select- -Select-
MS. ANITA
3 07724 PATANGIA G PR 01/03/2016 08:38 | 01/03/2016 17:05 38 -Select- -Select- -Select-
SHARAD
7 09651 RAGHUWANSHI G PR 01/03/2016 08:02 | 01/03/2016 17:21 2 -Select- -Select- -Select-
5 | 09653 "“;’:;‘;:JSEH G PR | 0103/2016 08:05 | 01032016 17:26 | 5 | -Selecl- -Select- -Select- v
< >
HI00% -

1 15AM,

15/03/2016

Half Day CL related codes are activated for “G” Shift and deactivated for “A”, “B”,”C” Shifts

Do the required modifications and then click on the save button, the following screen appears:
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Related Activities

‘Attendance Modification
(HOD)
PR Approval

Views

|l Exception[Olsection lic-Modified Data DraftfFinal : D
[ save | Add New Record To Excaption

B PR Initiation [Self / Others]

1 No. [PersNo [Name ______[Sch Shift [Sch Sts JAtnd Sts [inTime _____JOutTime _____[Ded Min [Mod Shift ___[ModSts _______[Mod Ded Min |Add ded Min [Remarks |
1 02347 PRK::‘::HSX:U G PR 01/03/2016 08:12 | 01/03/2016 17:02 12 -Select- -Select-
2 |oorap | SUDRAKAR G 10 “Select- ~Select-
4 06843 0= ‘;I;EH':'HIKA G PR 01/03/2016 08:55 | 01/03/2016 17:06 85 -Select- -Select-
5 [origr | DILUPRUMAR ® ™ ~Select- ~Select-
6 07724 ';:T.::gl‘: G PR 01/03/2016 08:38 | 01/03/2016 17:05 38 -Select- -Select-
7 09651 Mém::s“l G PR 01/03/2016 08:02 | 01/03/2016 17:21 2 -Select- -Select-
° anecs PRASHENJEET ~ nn N4 MAAS AO.AE | RAMAIARAS 4700 13 U R rery | Oomlnni c Ontn s

e 1AM,
15/03/2016

ENG




If the HOD authorized user wants to add any new exception record, he can click on Add new
Exception Record Button and the following screen appears:

-5
o@\@ http://10.60.255.51:81 ftoms_smit/Trans/Attendanc 2 - & & |[ @) Attendance HOD A3
File Edit View Favorites Tools Help
5 B~ B ~ 1 @ v Pagew Safety~ Took~ @+
m—r
A NALB“ Welcome BIDYADHAR GIRI
Tuesday, March 15, 2016 10: 18 AN
Related Activities
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(HOD)
PRA| I N
pproval
= Views @l
{8 PR Initiation [Self / Others] [ |
EIX b Do Min A dod Min_[Remarks ————|
1 12 -Select
2 -Select-
E 1=
4 55 -Select-
5 -Select-
6 | 07724 CLTI G PR | 01/03/2016 08:38 | 01/03/2016 17:05 | 38 -Select- -Select 38 -Select-
PATANGIA i i
SHARAD § §
? || memamm G PR | 01/03/2016 08:02 | 01/03/2016 17:21 2 -Select- -Select- 2 -Select
PRASHENJEET § §
& | 09653 BISWAS G PR 01/03/2016 03:05 | 01/03/2016 17:26 5 -Select- -Select- 5 _Select- v}
< >
0%

= g & [ - 2, el 1013AM,
2 @ = ? ng w| sehar S OB RN GDNE 15/03/2016

Input the Personal No. for which HOD officer intends to add exception.

If the Personal No. is already present in exception, the following message appears in the pop-up
screen:
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Related Activities
ey ransacion g L
‘Attendance Modification
(HOD) [schshift | schstatus At Status_linTime ______JoutTime _______[Dedmin_]
unit: 1 [01892  |BIDYADHAR GIRI l6 | PR [01i03/2016 07:53 [01i03/2016 18:16 | |
PR Approval
®©
8 Views ‘
B PR Initiation [Self / Others] -
EIZ oo Dect Min JAdd ded Min_[Romarks |
1 12 -Select-
2 -Select-
K 1= -1
4 55 -Select
5 -Select
6 | 07724 WS, ANITA [ PR | 01/0312016 08:38 | 01/03/201617:05 | 38 |  -Seleci- -Select- 33 -Select-
PATANGIA
SHARAD
T 09651 | L CHUWANSHI G PR | 04/03/2016 08:02 | D4/03/2016 17:2 2 -Select- -Select 2 -Select-
8 | 09653 P“‘;T:;:"SEH ] PR | 01/03/2016 08:05 | 01/032016 17:26 | & -Select- -Select- 5 -Select v
< >
0% v

NG 1 18AM,

15/03/2016

The HOD officer can either enter another Personal No. if he intends to do so or close the pop-up
screen by clicking the X Button on the extreme right of the pop-up screen.

If the modifications done are final & do not require any further changes click on the final button,
the following screen appears:
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‘Attendance Modification
(HOD)

PR Approval

Unit Code :| 1400-SMELTER [ W |Dept Code : 8566-SYSTEMS  “| Date:|01/Mar/2016
I acapﬁnn@sacﬁnn lic-Modified Data Draft/Final : D
[ save | Add New Record To Ex

iews

B PR Initiation [Self / Others]

Message from webpage
[Mod Shift——[Mod sts Mod Dec Min_|Add ded Min [Remarks |
-Select-
R AMAKEYR 0 Are You Sure to Make Exception Final 7
zo|emaT | o sany <] -Select-
3 |osrs | SUDHAKAR ® ~Seleck- ~Select- -Select-
SAHOO
~Select- lon—mn l lrSeleclr
5 | 06843 Ms":';f:l”"“ (] PR | 01/03/2016 08:55 | 01/03/201617:06 | 55 | -Select- -Select- -Select-
DILLIP KUMAR
6 | o7tsT SAHOD G R -Select- -Select- -Select-
MS_ANITA
7 | orraa PATANGIA (] PR | 04/03/2016 08:38 | 01/03/201617:05 | 38 | -Select- ~Select- -Select-
SHARAD
Boosest | L wANSH G PR | 01/03/2016 08:02 | 01032016 17:21 | 2 -Select- -Select- -Select-
9 | 09653 P“‘;f:;:f“ <] PR | 01/03/2016 08:05 | 01/03/201617:26 | 5 -Select- ~Select- -Select-

HE19AM,
15/03/2016

ENG

In the above screen, U can press cancel if u don’t want to make data final.

Pressing OK will make the data final and the following screen will appear:
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Related Activities
B Transaction

al f 03/2016. You can not Modify !

is Fi ‘
Unit Code :| 1400-SMELTER [ | Dept Code :| 856-SYSTEMS | Date:|01/Mar/2016

AII Excepﬁnn@lsacﬁnn Vc-Modified Data Draft/Final : F
=T

5 Mo. persho Dlame ———[och S [Sch 5t tna St [mTime ——[OutTime e bin [Mod SR Mod Sts_Mlod Dedin [Add ded Min [Rcmaris |

KAMAKHYA
SRASAD SAHU (] PR | 01/03/2016 08:42 | 01/03/201617:02 | 12
SUDHAKAR
4 | 06728 SAHOO <] 10
_-SEIEUI- l I-SEIECI-
6 | 06843 MS";:'E:'H'K“ G PR | 01/03/2016 08:55 | 01/03/201617:06 | 55 | -Select -Selact-
DILLIP KUMAR
7 | ore7 SAHOD (] R -Select- -Select-
MS. ANITA
8 | 07724 PATANGIA G PR | 01/03/2016 08:38 | 01/03/201617:05 | 38 | -Select- -Select- 38 -Select-
SHARAD
8| 0% | L WANSHI (] PR | 01/03/2016 08:02 | 01/03/201817:21 | 2 -Select- -Select- 2 -Select-
10 | 09653 P“::‘:',:JSEH [ PR | 01/03/2016 08:05 | 01/03/2016 17:26 5 -Select- -Select 5 -Select-
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The Above screen is being used for PR Approval done by HOD.

Enter PersNo, From Attendance Date & To Attendance Date and Status then click on search button
to get the Record based on input data.
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UnitCd| DeptCd |Attend Date. [Mod-Shift Att- (At |Status Sec l/c-Remarks Req. GM-Approval
smu- smm:
Selem

‘ 1400 |u70|w ‘ 856 |05mlrzu1ﬁ G Forwarded

|m‘z ‘ 1400 |u7mw ‘ 156 |u1mzrzu1ﬁ ‘ Forwarded ‘

09;30-AM,
26/02/2016

ENG

]2 R o5 X = , b 2l 1

Select the Record which approver want to view.
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PR Approval

“'GatePass PersNo: |07080 | From Atnd. Dt: To Atnd. Dt: Status :
Views

PR Initiation [Self / Others]

Name-:RAJANI SAHU UNIT-SMELTER DIVISION, ANGUL, DEPT-:SYSTEMS

u L
shift G
Schedule Atnd Status
Generated Atnd Status AB Office Entry / Exit Date & Time
Punch Time DD/MM/YYYY HH MM AM/PM
In Time 05/02/2016 07 | |30 AM
Qut Time 05/02/2016 12:00 AM Enter Out Time HH| MM | AM ~

09:31AM,
26/02/2016

NG

He can approve or reject the PR-Initiation.

If Case PR — initiation Requires GMs Approval for No Punch (Both In and Out) or More than 4-PR

initiation done by the Concerned Employee , HOD will Forward to the Concerned GM for Final
Approval .
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